Research in Educational Settings – School Permission Template
Applies to research proposals to be conducted in K-12 schools or post-secondary institutions.
Instructions: The MSU researcher should complete the top half of this form. The institutional official (school principal, administrator, or registrar, as applicable) should complete the bottom half. Upload the completed form to your MSU Institutional Review Board protocol in TOPAZ before beginning any research activities.
Permission to Conduct Montana State University Research at School Site
Montana State University Researcher Name: 
MSU IRB Protocol Number:
Research Study Title: 
School/Institution Name: 
Location (City, State): 
Anticipated Start Date:
Anticipated End Date:
What are Student Education Records?
Student Education Records are records that contain information directly related to a student and are maintained by an educational institution. Examples include but are not limited to:
· Grades, GPA, or transcripts
· Course schedules or class lists
· Student work products (graded tests, homework, submitted assignments)
· Audio or video recordings of students in classrooms
· Virtual class discussion posts or interactions with online learning systems
· Student discipline files, health records, or special education records including Individualized Education Programs (IEPs), 504 plans, and related services documentation
Important: If your research involves access to identifiable Student Education Records, written parental consent and age-appropriate student assent are required before any records may be accessed or used for research purposes – regardless of whether the school receives federal funding or whether the research itself is federally funded. The protection follows the identifiable student record, not the funding source. This requirement cannot be waived by a school principal, administrator, or registrar. The school site holds final authority on the release of records, but MSU’s IRB must review and approve FERPA-compliant consent/assent before research begins.
See FERPA in Research for full guidance on compliant consent requirements and age-specific assent guidelines. 
__________________________________________________________________________________________________
Student Education Records
Will your research involve the use of identifiable Student Educational Records?
☐ Yes, my research includes the use of Student Education Records for research purposes. Written parental consent, age-appropriate assent, and Eligible Student consent are required and must be included in my IRB protocol.
☐ No, I will not access or use Student Education Records for research purposes.

School Administrator Approval
I verify that the proposed research to be conducted by the Montana State University researcher named above has been reviewed by our institution. I approve this research project at our school site.
Regardless of our school’s individual preferences, I acknowledge that Montana State University’s Institutional Review Board:
· Will review the full scope of the research and require FERPA-compliant consent(s) for any use of identifiable Student Education Records for research purposes. The school site holds the final authority on the release of such records.
· Requires age-appropriate child assent from student participants. Documentation of assent or a simple assent statement is accepted. Assent requirements vary by age – please refer to MSU’s FERPA in Research page for age-specific assent guidance.
· Requires that research activities do not begin until IRB approval has been received by the researcher.

School-Specific Requirements (if applicable)
In addition to MSU IRB requirements, our school also requires the following before research may begin:



If no additional requirements apply, leave blank.

Approver Signature: ______________________________________________
Approver Printed Name: __________________________________________
Approver Title: __________________________________________________
Date: __________________________________________________________
Email: _________________________________________________________
Phone: ________________________________________________________
